Safeguarding and Welfare Requirement: State here which EYFS Safeguarding and Welfare Requirement this document relates to.
Insert here the wording from the Safeguarding and Welfare Requirements which this documents relates to.

Lone Working Policy

Statement Intent
This setting recognises that there may be increased risk to health and safety of its employees whilst working alone. This policy sets out our approach in both identifying these risks and adequately managing them. Any questions regarding its operation should be addressed to the Manager/Committee
Aim
This policy and its procedures aim to protect staff who are engaged in work (either outdoors or indoors) where there are no other people who could reasonably be expected to come to their immediate aid in the event of an incident or emergency.
Procedures

1. Avoid lone working wherever possible

2. Carry either a mobile phone or setting telephone at all times when lone working

3. Let someone know family/relatives/colleague you are coming into work, how long you expect to be and when you are leaving

4. Comply with fire evacuation procedures and attend fire assembly points

5. Staff are required to lock themselves in the building when lone working
6. Staff must not arrange meetings with parents or members of the public when working lone working. All meetings must be arranged during school occupancy times or when there more than one member of staff on site for the duration of the meeting

7. Staff are required not to handle cash when lone working

8. Late meetings must finish promptly and not leaving one member on site

9. Staff must not approach, or let into the building, unauthorised persons when lone working

10. All staff are required to give 24 hours notice to the manager/committee before lone working, either after hours or through holiday periods. The setting will be locked during these periods

11. Staff/Committee members attending alarm activations will only attend either with police support or in pairs. An outside check of the premises must be carried out, to ascertain if the entry has been gained, before entering the school. If there is a sign of entry police support must be gained before entering  the school

Risk Assessment 
Our risk assessments will cover all work currently undertaken alone (or proposed to be), where the risk may be increased by the work activity itself, or by lack of on-hand support should something go wrong. Once all job roles involving lone working have been identified, the following factors will be considered.
Unacceptable lone working
\the following activities are not to be carried out by lone workers under any circumstances;

. Manual handling of heavy or bulky items
. Working at height

.Transport of injured persons
Legal framework

The health and safety at work etc. Act 1974

The Management of health and safety at work regulations 1999

Further guidance
Homeworkers: Guidance for employers on health and safety Leaflet INDG226 9rev1)

Manual handling. Manual Handling Operations Regulations 1992 (as amended). Guidance on Regulations L23 (Thirds edition) HSE Books 2004

ISBN 978 0176 28230 www.hse.gov.uk/pubns/books/123.htm
Violence at work: A guide for employers Leaflet INDG69(rev) HSE Books 1996

www.hse.gov.uk/pubns/indg69.pdf
Managing work-related violence in licensed and retail premises Leaflet INDG423

HSE Books 2008 www.hse.gov.uk/pubns /indg423.pdf
Working with substances hazardous to health: A brief guide to COSHH Leaflet INDG 136(rev5) HSE Books 2012 www.hse.gov.uks/indg 136.htm
Working at height: www.hse.gov.uk/toolbox/height.htm

· List here any Government documents that provide guidance on abiding by the relevant legal framework.
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